
➊ Write the name of the person or company you want to send  
the money to at the top.

➋ Enter the IBAN for the account where the money is to be sent.

➌ Write the BIC of the recipient‘s bank here. You don’t need to write  
the BIC if the IBAN begins with DE.

➍ Write the amount of money in Euro here.

➎ Write the purpose of the transfer here. 
For example, the invoice number or your customer number.

➏ If there is not enough space in line 5, continue writing here.

➐ Write your name here.

➑ Write your own IBAN here.

➒ At the bottom you must write the date and sign it.

Tips for filling out bank 
transfer forms
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Opening times:

Tuesdays from  
3 - 6 pm

Thursdays from  
10 am - 12 noon

Mittelstraße 18
68169 Mannheim
Tel. 0621 17 29 35-31 or -32
mannheim.quartier@vz-bw.de
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